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Embassy of India
Moscow

SECTION-1
(NOTICE INVITING E-TENDER)
No. MOS/CHA/579/04 /2005 Dated 17.12.2019

SUBJECT: TENDER FOR PROVIDING SERVICES FOR MANAGEMENT OF SOCIAL SECURITY
FUND CONTRIBUTIONS IN RESPECT OF LOCALLY RECRUITED EMPLOYEES OF EMBASSY
OF INDIA, MOSCOW

Embassy of India, Moscow invites bids from established firms for management of the
social security contributions and income tax deductions in respect of locally recruited
employees of the Embassy from the eligible service providing entities as per details given in the
tender documents.

TENDER NOTICE No. MOS/CHA/579/04 /2005 Dated 17.12.2019

Important Dates

Date of publishing 17.12.2019
Bid Document Download Start Date 17.12.2019
Clarification Start Date 17.12.2019
Clarification End Date 20.01.2020

Bid Submission Start Date (online/ offline by sealed letter) | 17.12.2019

Bid Submission End Date (online/ offline by sealed letter) 20.01.2020

Date of Technical Bid Opening (online/ offline) 21.01.2020
at Embassy of India, Vorontsovo Polye 6-8, Moscow

2. The bid shall be submitted online at Central Public Procurement Portal Website:
http://eprocure.gov.in/eprocure/app. Offline bids submitted to the Embassy would also be
accepted. Sealed envelope submitted to this effect should be superscribed as ¢ Tender for
managing Social Security Contributions for Embassy of India’. EMD & Tender document fee as
mentioned in the tender document is payable by bank transfer in favour of “Embassy of India,
Moscow” payable at Moscow, by 1500 hrs on 20.01.2020 along with the bid document.

3. The Competent Authority reserves the right to reject any or all the bids or to modify any

terms and conditions of the tender without assigning any reason and the decision of the

competent authority of the Ministry shall be final and binding. This notice inviting tender/ e-
tender is not an offer or an agreement by Embassy of India, Moscow.

Sd/-

(T. J. Suresh)

Counsellor (HOC)

Embassy of India, Moscow

Vorontsove polye 6-8

Moscow 105064

Email-hoc.moscow@mea.gov.in


http://eprocure.gov.in/eprocure/app

Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/4 /2005 dated 17.12.2019

SECTION-2
(AFFIDAVIT)

(ON NON-JUDICIAL STAMP PAPER OF RS.10/)

AFFIDAVIT
| AT PP P PRSP Partner(s)/
Legal Attorney/ Proprietor(s)/ Accredited representative(s) of
M /S i solemnly declare that :
2. I/we am/are submitting tender for —-------------------rmmmom - against Tender

Notice No.MOS/CHA/579/4/2005 dated 17.12.2019.

3. I/we or our partners do not have any relative working in the Embassy of India, Moscow
or the Ministry of External Affairs (MEA), New Delhi.

4. All information furnished by me/us in respect of fulfillment of eligibility criteria and
information given in this tender is complete, correct and true. All documents/credentials
submitted along with this tender are genuine, authentic, true and valid.

S. My/our bid shall be valid for a period of 120 days from the last date fixed for the bid
submission in accordance with the Bidding Documents and shall remain binding upon me/us
and may be accepted at any time before the expiry of the period.

6. If my/our bid is accepted, I/ we commit to submit a Performance Guarantee in
accordance with the Bidding Documents.

7. The Price-Bid submitted by me/us is "WITHOUT ANY CONDITION".

8. If any information or document submitted is found to be false/incorrect, Embassy of
India, Moscow may cancel my/our Tender and can take any action as deemed fit including
termination of the contract, forfeiture of all dues including Earnest Money (EMD) and
blacklisting of my/our firm and all partners of the firm etc.

9. I/we also declare that the Government of India, Govt. of Russia or any other Government
body has not issued any show-cause notice or declared us ineligible or blacklisted us on
charges of engaging in corrupt, fraudulent, collusive or coercive practices or any failure/lapses
of serious nature.

10. I/we also accept all the terms and conditions of this bidding document and undertake
to abide by them; including the condition that Embassy of India, Moscow is not bound to
accept highest ranked bid / lowest bid or any other bid that Mission may receive.

(Signature of the Tender with Seal)

Seal of Notary with date:



Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/04 /2005 dated 17.12.2019

SECTION-3
(Introduction & Scope of work)

3.1). Introduction : Online/ offline quotations are invited from experienced and
reputed service providing entities as per eligibility criteria given, for providing services
for management of the social security contributions and income tax deductions in
respect of locally recruited employees of the Embassy.

3.2) Scope of Work:

1) Provide the Embassy on regular basis with information regarding applicability
of Russian legislation in the sphere of labour relations, social insurance fund
contributions and tax accounting.

2) Registering the Embassy with non-budget funds (Pension Fund, Federal Fund
of Compulsory Medical Insurance; Fund of Social Insurance; Insurance Fund for tariff
against accidents and professional illness) which are mandatory under the relevant
laws and regulations of the Russian Federation.

3) Registration and keeping of Work Records Books in compliance with the
requirements set forth by the Regulations on Registration and Keeping of Work
Record Books.

4) Preparation and drawing up of other documents prescribed by applicable laws
related to execution, fulfillment, amendment and termination of labour relationship.

S) Processing sickness certificates submitted by the employees and calculation of
temporary incapacity allowance.

0) Calculation of insurance premiums, industrial injury insurance rates and
personal income taxes of the employees.

7) Drafting and submission of insurance payments reports to the tax authorities
in compliance with forms and periods set by relevant regulations.

8) Submitting to the non-budget Funds reports on each registered employee
according to the form established by the laws of the Russian Federation.

9) Maintaining personal income tax cards and cards of compulsory pension
insurance, medical and social insurance of the employees in compliance with the
legislation requirements.

10) To draw up and submit to the tax authorities the calculation of the amounts of

individual income tax in compliance with established legislation procedures.
*kkkk
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Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/04 /2005 dated 17.12.2019

SECTION-4
(Minimum Eligibility Criteria)
4) MINIMUM ELIGIBILITY CRITERIA:

Embassy of India, Moscow invites bids in two bid system (Technical Bid and Financial
Bid in sealed cover) from service providers who fulfill the qualifying criteria as listed
below:-

a) Legally Valid Entity: The Bidder shall necessarily be a legally valid entity and
should be registered with appropriated authorities of Govt. of Russian Federation for
the said purpose. The bidder must be in existence for a minimum period of 5 years as
on 31.03.2019.

b) Registration and licenses: The Bidder must have appropriate licenses and
registrations from all relevant authorities. If it was found at a later stage that one or
more relevant license and/ or registration is not obtained by the bidder, the work
order may be cancelled and entire amount of Performance Guarantee would be
forfeited at the discretion of the Mission.

c) Experience: The bidder must have successfully completed 10 in number yearly
contracts in the field of social security and tax deductions for Central / State Govt
Departments / Ministries/ Organizations of the Govt of Russian Federation and other
Diplomatic Mission(s) based in Moscow (Russia) during the last three years i.e. from
01.04.2016 to 31.03.2019. The bidder must be having at least 05 ongoing projects/
works in the field of social security and tax deductions for local staff as on
31.03.2019 and out of which at least 02 works should be for 56 or more number of
employees.

d) The firm must have its registered office within the city of Moscow.

e) The above mentioned eligibility criteria must be supported by documentary proofs

and the same may be provided at the time of submitting technical bids.
*kkkk



Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/04/2005 dated 17.12.2019

SECTION-5
(Tender Fee, EMD, Performance Security, Validity of Contract & Payment terms)

5.1. TENDER FEE & EARNEST MONEY DEPOSIT (EMD)

(a) Tender Fee : All the interested bidders have to provide non refundable tender fee of
Rub 1,000/- (Rub one thousand only) by bank transfer to account of Embassy of
India, Moscow.

(b) Earnest Money Deposit (EMD) of Rub 30,000/- (Rubles thirty thousand only) has
to be deposited in the Embassy account failing which the bids will not be considered.

(c) The submission of EMD is compulsory for all the Bidders, except those who are
registered with the MSME, Central Purchase Organization, National Small Industries
Corporation (NSIC) or the Ministry of External Affairs for the purpose.

(d) The EMD shall be returned to those bidders whose offer is not accepted by the
Mission within 30 days from the date of signing the agreement with the successful
bidder. However, if the return of EMD is delayed for any reason, no interest/penalty
shall be payable to the bidder. The EMD shall not carry any interest.

() EMD of the successful bidder will be returned on receipt of Performance
Guarantee.

(f) EMD of a tenderer will be forfeited, if the tenderer withdraws or amend its tender or
impairs or derogates from the tender in any respect within the period of validity of its
tender.

5.2 PERFORMANCE SECURITY (PS) :

(@) The successful bidder has to deposit Performance Security which will be a sum
equivalent to 10% of the accepted contract value in favour of Embassy of India,
Moscow (payable at Moscow) in form of Bank Guarantee /Fixed Deposit Receipt
(FDR), at the time of acceptance of LoA.

(b) Performance Security should remain valid for a period of sixty days beyond the
date of completion of all contractual obligations of the service provider including
warranty obligations. In case, the contract is further extended beyond the initial
period, the Performance Security will have to be renewed accordingly. No interest
shall be paid on Performance Security.

(c) The Performance Security will be forfeited by order of the Competent Authority in
the Mission in the event of any breach or negligence or non-observance of any terms
& conditions of the contract or for unsatisfactory performance or for non-acceptance
of the work order. On expiry of the contract, portion of the Performance Security, as
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may deemed fit by the Mission sufficient to cover any incorrect or excess payments
made on the bills to the firm, shall be retained.

(d) If the Contractor fails to provide the Performance Security at the time of the
acceptance of LoA (Letter of Authorization), such failure shall constitute a breach of
the contract and the Mission shall be free to make other arrangements at the risk,
cost and expense of the Contractor.

() On due performance and completion of the contract in all respects, the
Performance Security will be returned to the Service Provider without any interest on
presentation of an absolute 'No Demand Certificate' from the Service Provider.

5.3 VALIDITY OF CONTRACT

The contract, if awarded, shall be valid for a period of ONE YEAR (01 year). The
contract may be extended annually on year to year basis, for further 02 years
[maximum tenure 03 years from the date of start of work initially] as per the contract
signed on same terms and conditions and same rates, subject to satisfactory services
provided by the service provider. In case of breach of contract or in the event of not
fulfilling the minimum requirements / statutory requirements, the client shall have
the right at any time to terminate the contract forthwith in addition to forfeiting the
performance security amount deposited by the Contractor and initiating
administrative actions for black listing etc. solely at the discretion of the competent
authority in Mission and/ or the Ministry of External Affairs, New Delhi.

5.4. Other Conditions:-

a) At any time prior to the deadline for e-submission of bids, Mission may, for any
reason, whether on its own initiative or in response to the clarification requested by a
prospective bidder, modify the bid document.

b) Any amendment in the bidding document, at any time prior to the deadline for e-
submission of  bids, shall be uploaded as ‘corrigendum” on
http://eprocure.gov.in/epublish /app and www.indianembassy-moscow.gov.in. Such

amendments/modification shall be binding on all the prospective bidders.

c) Mission at its discretion may extend the deadline for the e-submission of bids if, the
bid document undergoes changed during the bidding period, in order to give
prospective bidder time to take into the consideration the amendments while
preparing their bids.

d) Mission reserves the right to amend or withdraw any of the terms and conditions
contained in the tender document or to reject any of the terms and conditions
contained in the tender document or to reject any or all the tenders in whole or
impart without giving any notice or assigning any reason. The decision of the Mission
in this regard shall be final and binding.

e) In case of any complaint, either as regards the nature of service or as regards the
behaviors of the staff of the service provider on duty or otherwise, the agency would
be intimated and would be required to take corrective measures promptly.


http://eprocure.gov.in/eprocure/app%20and%20www.mea.gov.in

f) Quotation should be valid for four months (120 days) from the last date of
submission of bids, which would be opened by the authorized officers in the presence
of representatives of the firms present at the time of opening of the tenders. The date,
time and venue of opening of bids will be intimated to the companies. Their authorise
representative may like to be present at that time.

g) Normally the company quoting the lowest amount (L-1) would be awarded the work,
if not found ineligible or the offer has not been considered by the Mission for any
other reason. Only becoming the L1 firm would not be the sole criteria for availing the
contract. Mission’s discretion in this regard shall be final.

h) The Mission reserves its right to revoke the contract at any time, if the services
rendered are not found satisfactory during the period of the contract.

I) Termination: (I) The Mission may, by written notice sent to the agency, terminate
the contract, in whole or in part at any time for its convenience. The notice of
termination shall specify that termination is for the Mission’s convenience, the extent
to which performance of work under the contract is terminated and the date upon
which such termination becomes effective. (ii) The company may terminate the
contract with a written notice of 03 months to Mission specifying the reasons for
termination. The agency would, however, may be requested by Mission to carry out
the work till the alternative arrangements are made by the Mission and the agency
would agree to the same.

j) Draft Contract: A draft contract (in English language or along with certified English
translation) must also be provided by bidders which will be signed with the successful
bidder after completion of tender process, with the amendments, if any, proposed by
the Embassy and agreed by the company.

k) Conflict of Interest: Bidders, and any of their affiliates shall be considered to have a
conflict of interest and shall not be eligible for selection as operator under any of the
circumstances set forth below:

(i) Conflicting Assignment/job: A bidder or any its affiliates shall not be hired for any
Assignment /job that, by its nature, may be in conflict with this Assignment/job of
the bidder to be executed for the same Employers.

(ii) Conflicting Relationship: A bidder that has a business or family relationship with a
member of the Mission’s staff who is directly or indirectly involved in any part of (i)
the Preparation of the terms of reference of the Assignment /job, (ii) the selection
process for such Assignment /job , or (iii) supervision of the contract, may not be
awarded a Contract, until and unless the conflict stemming from this relationship has
been resolved in a manner acceptable to Mission.

(iii) Bidder have an obligation to disclose any situation of actual or potential conflict
that impacts their capacity in serving the best interest of Mission, or that may
reasonably be perceived as having this effect. Failure to disclose said situation may
lead to the disqualification of the bidder or the termination of this contract.

(1) Only one proposal: Each bidder will submit only one proposal. If a bidder submits
or participates in more than one proposal, all such proposal shall be disqualified.
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(m) Non Transferability: This tender is non transferable. The incomplete and
conditional tenders will be summarily rejected.

(n) Non withdrawal of bids: No bidder will be allowed to withdraw after e-submission
of bids/ opening of the tender; otherwise the EMD submitted by the firm will be
forfeited.

(o) Integrity: The bidder must observe highest standards of ethics during the selection
process and later during the execution of the work. Mission may reject a proposal at
any stage if it is found that the entity selected has indulged in corrupt or fraudulent
activities in competing for or in executing the assigned work in question and may also
declare the entity ineligible or blacklist it either indefinitely or for a stated period of
time.

5.5. PAYMENTS

(a) After acceptance of LoA, a price schedule shall be annexed to the Articles of
Agreement according to which all payments shall be made to the Service Provider.

(b) The prices in the Price Schedule shall be exclusive of any Service Tax/VAT or
any other applicable taxes as may be levied by the Russian Govt. from time to time
and the same shall be charged in addition to the applicable rates.

(o) The Contractor shall be paid on a monthly basis for the services rendered in the
preceding month. The billing cycle will be the 1% of every month to the last day of the
month. The Contractor shall submit correct invoice within 10 days of the succeeding
month and payment shall be released within 30 days of submission of acceptable
invoices. One time charges, if any would be paid in two parts each in January & July
of every year.

(d) No payment shall be made in advance nor any loan from any bank or financial
institution will be recommended on the basis of the order of award of work.

(e) Mode of payment shall be electronic transfer to a bank account provided by the
bidder for the purpose at the time of award of contract preferably in the local currency
i.e. Russian Ruble. Acceptance of any other mode of payment or payment in any other

currency would be at the discretion of the Mission.
*kkkk



Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/4 /2005 dated 17.12.2019
SECTION-6
(Dispute Settlement, Force Majeure & Penalty Clause)

6.1 Dispute Settlement

If any dispute or difference arises between the parties hereto as to the representatives,
interpretation, effect and implication of any provision of this agreement including the
rights or liabilities or any claim or demand of any party against other or in regard to
any other matter under these presents but excluding any matters, decisions or deter-
mination of which is expressly provided for in this tender, shall within 15 days (or
such longer period as may be mutually agreed upon) from the date one party informs
the other in writing that such dispute or disputes or disagreement exists, be referred
to arbitration in accordance with the Rules of Arbitration and Conciliation Act 1996
and the rules framed there under for the time being in force. The award made in pur-
suance thereof shall be binding on the parties.

o The sole arbitrator shall be appointed by the mutual consent of both parties.

o The venue of the Arbitration shall be at Delhi/ as per discretion of Mission.

o The language of arbitration proceedings will be English only.

o Each party shall bear and pay its own cost of the arbitration proceedings un-

less the Arbitrator otherwise decides in the Award.

o The provision of this clause shall not be frustrated, abrogated or become inop-
erative, notwithstanding this tender/agreement expires or ceases to exist or is termi-
nated or revoked or declared unlawful.

o The Courts at New Delhi shall have exclusive jurisdiction in all matters con-
cerning this Agreement/tender including any matter related to or arising out of the
arbitration proceedings or any Award made therein.

6.2 Force Majeure

(a) Notwithstanding the provisions of contract, the Service Provider shall not be liable
for forfeiture of its performance security, or termination for default, if and to the
extent that, its delay in performance or other failure to perform its obligations under
the contract is the result of an event of Force Majeure.

(b) For purpose of this clause, “Force Majeure” means an event beyond the control of
the Service Provider and not involving the Service Provider's fault of negligence and
not foreseeable. Such events may include but are not restricted to acts of the Mission
either in its sovereign or contractual capacity, wards or revolutions, fires, floods,
epidemics, quarantine restrictions and freight embargoes.
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(c) If a Force Majeure situation arises, the Service Provider shall promptly notify the
authority in writing of such conditions and the cause thereof. Unless otherwise
directed by the Ministry in writing the Service Provider shall continue to perform its
obligations under the Agreement as far as is reasonably practical and shall seek all
reasonable alternative means not prevented by the Force Majeure event.

6.3 Penalty

(a). The work assigned to the agency should be carried out in the time bound manner
as per the guidelines stipulated by the Mission from time to time keeping in view the
local practices and regulations. If any of the assigned work incurs additional charges
on part of Mission, or any loss of interest/ loss of attached benefits/ loss of principal
amount etc. to the individual employees of the Mission in respect of whom the social
security deductions are to be made, then amount as per the enclosed ‘Schedule of
Prices’ subject to maximum double to that of additional charges paid by Mission
and / or any loss of interest/ loss of attached benefits/ loss of principal amount etc.
to the individual employees referred above would be deducted from the bill/ perfor-
mance security deposit of the Service Provider. The decision of Competent Authority of

the Mission in this regard would be final and binding.
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Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/4 /2005 dated 17.12.2019
SECTION-7
(Instructions for submission of online Bids)
7. Instruction for submission of online Bids:

(a) The bid shall be submitted online at Central Public Procurement Portal
Website: http://eprocure.gov.in/eprocure/app .

(b) All documents as per tender requirement shall be uploaded online through
Central Public Procurement Portal Website: http://eprocure.gov.in/eprocure/app.
Original draft towards EMD and Tender document fee shall be submitted on or before
closing date of tender submission. Complete set of documents uploaded shall be
submitted within 03 working days after the bid submission date.

(c) Bids submitted online without required documents will be summarily rejected.

(d) Both technical and financial bids are to be submitted concurrently duly
digitally signed on the Central Public Procurement Portal.

(e) The bidders shall have a valid digital signature certificate for participation in
the online tender. The cost of digital signatures, if any, will be borne by respective
bidder.

i) Prospective bidders are accordingly advised to go through instructions provided
at Central Public Procurement Portal.

(g) The online bids (complete in all respect) must be uploaded online in Two Covers
(Cover-I: Technical Bid and Cover-II: Financial Bid) as per Annexure-I and Annexure-
II respectively in PDF Format.

*kkkkx
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Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/4 /2005 dated 17.12.2019

SECTION-8
(Technical Bid)
ANNEXURE-A

The sealed envelope (containing Technical and Financial bid separately) supporting all
the documents certifying the eligibility criteria along with registration certificate and
work experience must be submitted as per schedule to the Embassy of India, Moscow
(address: Embassy of India, Vorontsove polye 6-8, Moscow 105064).

Cover-I (Technical Bid) (following documents to be submitted/ uploaded online in
.pdf format)

Sl. Document File Type
No.

1 Contact Details Form .pdf

2 EMD of Rs. 30,000/- + Tender Fee of Rs. 1,000/- (both .pdf

scanned copies)

3 Scanned copy of Affidavit .pdf

Certified copies of Registration and Incorporation particulars of .pdf
Company/Firm from appropriate authorities (must be
registered before 01.04.2014)

Certified copies relevant registration and licenses .pdf

Proof of minimum experience of completion of 10 works of .pdf
similar nature during the last three years i.e. from 01.04.2016
to 31.03.2019

7 Proof of having 05 ongoing projects/ works in the field of .pdf
social security and tax deductions for local staff of similar
numbers (56) as on 31.03.2019.

8 Power of Attorney/Authorization by the company for signing .pdf
the bid documents

9 Draft contract to be singed with the agency .pdf

10 Duly filled in Price Schedule .pdf

Signature of the authorized
signatory of the Bidder with
seal of the firm/company
Name:

Mob No.

Date:
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Embassy of India
Moscow

TENDER NOTICE No. MOS/CHA/579/4/2005 dated 17.12.2019

SECTION-9
(Financial Bid)
ANNEXURE-B

Subject: Quotations for Providing services for management of social security fund contribution
in respect of locally recruited employees of Embassy of India, Moscow.

9.1 The rates for the services listed at Sl. No. 1 to 10 of ‘Scope of Work’ and any other work
related to the subject for accomplishing the work may be quoted on the basis of one time
charges, monthly basis in respect of recurring charges and any other charges on need basis in

the prescribed proforma.

9.2 At present, the staff strength of locally recruited employees is 56 in respect of whom social
security contribution will apply. However, the staff strength may reduce or increase any time
and the company would be liable to perform the work accordingly with proportionate
decrease/ increase in the charges and that needs to be reflected in the bidding document.

9.3 Financial bid to be submitted strictly in the format provided in the Price Schedule. No any
other format will be accepted.

Signature of the authorized signatory of the Tenderer with
seal of the firm/company
Name:
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CONTACT DETAILS FORM

GENERAL DETAILS OF BIDDER

FORM-I

NAME OF THE COMPANY

NAME AND DESIGNATION
OF AUTHORISED
REPRESENTATIVE

COMMUNICATION
ADDRESS

TELEPHONE AND MOBILE
NO.

FAX NO.

E-MAIL ID

PARTICULAR DETAILS OF THE BIDDER'S REPRESENTATIVE

NAME OF THE CONTACT
PERSON

DESIGNATION

COMMUNICATION
ADDRESS

TELEPHONE NO.

MOBILE NO.

E-MAIL ID
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JOTOBOP Ne

r.MockBa
« » 20
denepanbHOE TOCYJAPCTBEHHOE YHHUTApHOE

npennpuarue  «lJaBHOE MPOU3BOACTBEHHO-
KOMMEpUECKO€e YIIpaBJIEHUE MO0 00CITY>KUBAHUIO
JUILIOMAaTHYECKOTO KopIyca pH
MuHucTepcTBE MHOCTPAaHHBIX Aen Poccuiickoi
Qenepauun», HUMEHYEMOE B  JalbHEHIIEM
«McnonuuTenb», B JULE IUpEKTOpa (upmbl
«unpenkanpey»  I[nmasYnAK npu MU/
Poccun 3BepeBa B.B.., neiictByromiero Ha
ocHoBaHuu noBepeHHOCTH Ne 10452-021/1x ot
14 nexabpst 2016 ., ¢ omuoit CTOpOHBI, H

[ToconbecrBo PecnyOnuku Muaws, umenyemoe

B JajbHeWmeM  «3aka3uuk», B JHMIE
)

JEHCTBYIOIIETO(EH) Ha
OCHOBaHUU

, ¢ gapyroii  CTOpOHBI,
UMeHyeMble B JanbHelmeMm  «CTOpOHBI»,
3aKITFOYUITN HaCTOSUI Horosop 0
HWDKECIIEAYIOIEM.

1. Ilpeamer Jlorosopa

1.1. Hcnonnutenb 00s3yeTcsl BBIIOIHSTD
yciayrd, B o0ObeMeé M Ha  YCIOBMSIX,

IMpEAYCMOTPCHHBIX HACTOAIIUM I[OF OBOpOM, a

CONTRACT Ne

City of Moscow
« » 20
M/s o (service provider) hereinafter

referred to as the “Contractor” represented by
Mr./ Ms. .....o......l , acting under Power of
Attorney No.................. dated , on the one
part, and Embassy of India

3

hereinafter referred to as  “Customer”
represented by
Mr. acting under

Power of Attorney Ne issued

, on the other part,

referred hereinafter as “Parties” have agreed as

follows.

1.Subject of the Contract

1.1. The Contractor shall perform services set
forth by herein and the Customer shall accept
and pay for the services performed by the
Contractor.

2. Rights and Duties of the Contractor

2.1. Request information and documents from
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3aKa3uuK NPUHATH U OIUIATUTH 9T YCIYTH.

2. IIpaBa u o6s13anHocTH UcnonHuTest

2.1. 3ampammBarh y 3aka3drka HH(GOPMALIUIO U
JOKYMEHTBI, HE0OXOMMBbIE JIJIsl KAU€CTBEHHOTO
Y TIOJIHOTO OKA3aHUs €My YCIIyL
2.2, Jua yciIyr

MPUBJICKATb TPCTbUX JIMIL, B TOM YHUCIIC 110

OKa3aHH:A 3aK33‘II/IKy

arcHTCKHM JIOTOBOPAM, Ha KOTOPBIX
pactpoCTpaHsIOTCS TpeOOBaHUS KayecTBa M
KOH(pHIEHITHATBHOCTH, TpeOyeMbie
HactosuM  JloroBopoM. OTBETCTBEHHBIM 3a
JNCHCTBHSI TPETBHX JIMI[ TIEpea 3aKa3uHKOM
ABJIAETCA VICIIOTHHUTEND.

2.3. OTKa3aTbCsl OT UCHOJHEHUS 0053aTEILCTB
mo HacrosimeMy  JloroBopy, MHCHMEHHO
coo0muB 00 3TOM 3aKa3uynuKy HE MCHEE YeM 3a
JBA Mecslla JI0 Jarhl  MPEArojaraeéMoro
pactopkeHusi JloroBopa U Tpu  yCIOBUU
MIPOBEJICHHSI B3aUMOPACUETOB ¢ 3aKa34MKOM 3a
OKa3aHHbBIC YCIIyTH.

2.4. B TeueHHne cpoka NIEMCTBUS HACTOAILIETO
JIOTOBOPA OKa3bIBaTh 3aKa3uMKy CIEAYIOLIUe
yCIyTH:

2.4.1. Bectn KaapoBoe aJMHUHUCTPUPOBAHHE
3akazumka, BKIIo4aromee B ceds ohopmiieHne
CIIEYIOIINX TOKyMEHTOB:

- [Ipukas o nmpueme Ha pabdory;

- JInunas kaprouka; (@opma T-2)

- [Ipuka3 o mepeBoae COTpyIHUKA HA JIPYTYIO
pabory;

- Ilpukaz o0 mTpesocTaBIeHUH  OTIYyCKa
COTPYIHUKY;

- Ilpuka3 o mnepemeHe Qamuauu, HMEHH,

the Customer necessary for a quality and full

provision of services.

2.2. Recruit for the provision of services to the
Customer third parties, which are under the
same  requirements of  quality and
confidentiality, specified in this Contract. The
Contractor bears the full responsibility for the

third parties relative to the Customer.

2.3. Refuse the execution of its duties of this
Contract, having informed the Customer in
written no latter than two months before the
proposed termination of the Contract and under
the condition of settlement of accounts with the

Customer for the services provided.

2.4. Over the course of validity of the present

contract provide the Customer with the
following services:

2.4.1. Render services on personnel records
management including the preparation of the
following documents:

- Orders on Employment;

- Personal Record Cards;

- Orders on Transfer to Another Job;

- Orders on Granting of Vacation to an
Employee;

- Orders on Changing of a Last Name, Name,
Patronymic by an Employee;

- Orders on Termination of Employment
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OTYECTBA;

- [Ipuka3 o mpexpalieHuu AeHCTBHsI TPYI0BOIO
JIOTOBOPA € COTPYIHUKOM;

- Ilpukazpl O TNOOUIPEHUH U HAJOKECHUU
JTUCLUIUIMHAPHOTO B3bICKAHUS;

- OdopmieHue 1 BeACHUE TPYHAOBBIX KHUXKEK.
Bbimaua  gyOnMKaTtoB — TPYIOBBIX — KHIDKEK.
XpaHeHHe 3TUX JOKYMEHTOB B COOTBETCTBUU C
TpeboBanusmMu [IpaBun BeaeHus M XpaHEHUs

TPYAOBBIX KHUKCK;

-VYBEeIOMJICHHE COTPYIHUKY O HEOOXOIUMOCTH
SIBUTBCS 32 TPYAOBOW KHIDKKON (€ciim OH He

3a0pall ee B IeHb YBOJIbHEHHUS);

2.4.2. ToroBuTh U OQOPMIATH JTIOOBIC WHBIC,
MPEAYCMOTPEHHBIC JCHCTBYIOUIMM TPYIOBBIM
3aKOHOAATCJILCTBOM INOKYMCHTBI, CBA3aHHBLIC C

BO3HUKHOBCHHEM, peanmauneﬁ, N3MCHCHHUEM

U TpEeKpalieHHMEeM TPYAOBBIX OTHOILIEHHI
MEXAy  3aKazuMKoM W COTPYAHHKAMH
MOCJeIHEr0 € OIaroi mo  Tapudam

Ucnonuurens.

2.4.3. XpaHUTh TPYAOBBIC KHUKKHA PaOOTHUKOB

3aka3uyMka B TEUYEHHE CpOKa JCHCTBUsA
Hacrosero Jlorosopa.

2.4.4. [Tpu MPEAbSABICHUN JIMCTKOB
HETPYAOCIIOCOOHOCTH MIPOU3BOAUTH ux

oopmiieHne U pacuer pazmepa mocoOuil 1o

BPEMEHHON HETPYHAOCIIOCOOHOCTH.

2.4.5.  ®opmupoBaTh U  TPEACTABIATH

3aka3uMKy pacyeThbl, CTPaxOBbIX B3HOCOB,

Agreement;

- Orders on Reward;

- Orders on Imposition of Disciplinary Penalty;
- Registration and keeping of Work Records
Books; issuance of duplicate Work Records
Books; keeping of these documents in
compliance with the requirements set forth by
the Regulations on Registration and Keeping of
Work Records Books;

- Letters of Notification calling for an
employee’s appearance in order to obtain
his/her Work Record Book (should he/she failed
to obtain it at the date of employment
termination);

2.4.2. Preparation and drawing up of other
documents prescribed by applicable laws
related to execution, fulfillment, amendment
and termination of labor relationship between
the Customer and its personnel with payment

under tariffs of the Contractor.

2.2.3. Keep Customer employees Service
Records Books for the duration of the present
Contract..

2.4.4. Process sickness certificates submitted by
the employee and perform calculation of a

temporary incapacity allowance.

2.4.5. Perform and provide the Customer with

the accounting of insurance premiums,

industrial injury insurance rates and personal

income taxes of the employees of the Customer
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CTpaxoBoro tapuda OT HECYACTHBIX CIyyaeB
Ha MPOW3BOJACTBE, a TAKXKE HAJOra Ha JJOXOIBI
COTPYAHUKOB  3aKa3uuKa

Ha OCHOBAaHHH

JMAHHBIX, TIOJYYEHHBIX OT 3aka3uMKa B
cootBeTcTBUH c 11. 3.9., 3.10, 3.17. HacTosIIETO
JloroBopa B  TeueHue pabouero  AHs,
MPEIISCTBYIOIETO JHIO BBHITUIATHI 3apa0OTHOM
miarkl W MpOYuX  BbIUIAT  (OTIIYCK,
KOMaHIUPOBOYHBIC, YBOJIHbHEHHUE U T.1I.).
dopma mpeaocTaBIeHUsl CBEICHUN MO0 pacueTy
HAJIOTOB M CTPaxOBBIX B3HOCOB IO 3apIuiare
COIIACOBEIBACTCI C 3aKa3urMkoM Ha MOMCHT
3aKJTIOYCHHS JOTOBOpA.

2.4.6. CocraBnsiTb M  NOPEACTaBIATH B
HAJIOTOBBIE OpraHbl OTYETHOCTH O HAJIOTY HA
JOXOIbI (PU3NYCCKUX JIHI] B COOTBETCTBHH C
YCTaHOBJICHHBIMH 3aKOHOJATEIECTBOM
dbopMamMu ¥ CPOKAMH.

2.4.7. CocrtaBmsiTb U  MpPEICTaBIATb B
HAJIOTOBBIE OPTaHbl OTYETHOCTH IO CTPAXOBBIM
B3HOCAaM B COOTBETCTBHH C YCTaHOBJICHHBIMU
3aKOHOAATEIHCTBOM (POpMaMH U CPOKAMHU.
2.4.8. CocraBnsate u npenactapisitb B DoHpg

COIIMAJIBHOTO CTpaxOBaHUA OTYCTHOCTH II0

CTpaxoBbIM B3HOCaAM Ha 00s13aTeNbHOE
CONUAJIBHOC  CTPaxOBAHUC OT HCECUACTHBIX
CJIy4dacB Ha IIPpOU3BOACTBC u

npodecCuoHaNbHBIX 3a00JIEBaHUI, & TAKKE 10

pacxoaam Ha BBITLIIATY CTpaxoBOTO
obecrieueHus B COOTBETCTBUU c
YCTaHOBJICHHBIMU 3aKOHO/IaTEIHLCTBOM

(dbopmMaMu 1 CpoKamH.

2.4.9. CocraBisate M npeaoctapiiar B [1DP

(based on the data provided by the Customer in
accordance with the paragraph 3.9., 3.10., 3.17.
of the present Contract during the working day
preceding the day of payment of the salary and
planned other travel

payments (vacation,

expenses, dismissal etc.)

The form of provision of information for the
calculation of the taxes and insurance payments
are agreed with the Customer on the moment of
conclusion of the Contract.

2.4.6. Draft and submit to the tax authorities
information about the income of physical

persons for a year.

2.4.7. Draft and submit insurance payments
reports to Tax Authority in compliance with

forms and periods set by the legislation.

2.4.8. Draft and submit reports to the Social
Security Fund in compliance with the insurance
payments for the compulsory social insurance
for industrial accidents and professional
diseases and also reports for insurance coverage
payments in compliance with forms and periods

set by the legislation.

2.4.9. To make and submit to Pension fund of

Russia the data on each insured person

(included persons that have made civil law
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CBEJICHHSI O KaXJOM 3acTPaXOBaHHOM JIUIIE
(BKIIIOYAs JIML, KOTOPbIE 3aKIIOUMIN JIOTOBOPHI
I'PaX<1aHCKO-TIPAaBOBOTIO XapaKTepa) B MOPSIKE,
YCTaHOBJICHHOM JENCTBYIOIINM
3aKOHOJATEIbCTBOM.

2.4.10. Bectu HalIOroBbI€ KAPTOUKHU MO HAJIOTY
Ha JOXOAbl (PM3MUYECKUX JIMIl U KAPTOUKU TI0
HAUUCJICHUIO  CTPaxoBBIX  B3HOCOB  Ha
00s13aTeNbHOE TIEHCHOHHOE, MEAMLUHCKOE H
COLIMAJIHOE CTpaxoBaHUe COTpPY/IHUKOB
3aka3unKa B COOTBETCTBUU C TPeOOBAHUSIMHU
3aKOHOAATENbCTBA.

2.4.11. CocTaBisiTh ¥ MPEAOCTaBIATh B
HaJIOroBble opraHsl Pacuer cymMM Hasora Ha
I0X0Abl (U3MYECKUX JIMI, HCUYHUCICHHBIX U
yIAEpKaHHBIX HAJIOTOBBIM areHToM Mo ¢opme
6-HIADJI B

MOpSAIKE,  YCTAHOBJICHHOM

HeﬁCTBYIOIHHM 3aKOHOAATCIIbCTBOM.

OT4eTHOCTP B HAJOIOBbIE  OpraHbl U
BHEOIOIKETHbIE  (POHIBI  HANpaBisIeTCSl B
NEKTPOHHOM BUJIE o KaHaJlaM

TEJIEKOMMYHUKALIMOHHON CBSA3H, C OIUIATOW I10
tapudam McromHuress.

2.5. Oxa3plBaTh MO MHCHBMEHHOMY 3ampocy
3aka3zuMKa CIEAYIOIUE Ppa30oBbIE YCIYTH C
oraroii mo Tapudam Vcnomuurens:

2.5.1. OQopMIIATh U MPEICTABIATH TOKYMEHTBI

B lleHcHOHHBIH (QOHA AN TEPBUYHOTO
TTOJTYYCHHS, obMeHa u odopMmeHUs
TyOIMKaTOB CTPaxOBBIX CBUJECTEILCTB

COTPYAHMKOB 3aka3uMKa B COOTBETCTBHH C
TpeboBanusimu [lencuonnoro @onna PO.
2.5.2.

CocTaBnsiTh H npeaoCTaBJIATL B

contracts) within the time and according to the
form established by the law and paid at the
Contractor’s rates.

2.4.10. Maintain personal income tax cards and
cards of compulsory pension insurance, medical
and social insurance of the Customer’s
employees in compliance with the legislation

requirements.

2.4.11. To draw up and submit to tax authorities
the Calculation of the amounts of individual
income tax calculated and withdrawn by the tax
agent as per 6-NDFL form in compliance with
established by current legislation procedure..
Reporting is sent to the tax authorities and the
State extra-budgetary funds in electronic form
via telecommunication channels, with payment
according to the tariffs of the Contractor.

2.5. Provide upon written request of the
Customer the following one-time services with
payment of the tariffs of the Contractor:

2.5.1. Issue and present documents in the
Pension fund for the first time reception,
exchange and issue duplicates of the insurance
policies by the workers of the Customer
according to the demands of the Pension Fund
of the Russian Federation.

2.5.2. Draft and present to the tax authorities
information about the number of employees in
the established by the

accordance with

legislation forms and terms.
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HaJIOTOBYO CIIy KO0y Caenenus 0
CPEIHECITUCOYHOM YUCIEHHOCTH COTPYAHUKOB
B COOTBETCTBMM  C  YCTAHOBJICHHBIMU
3aKOHOJATEIbCTBOM (hOpMaMHU U CPOKaMHU

2.5.3.

Oka3bIBaTh 3aka3unKy

MHPOPMALMOHHBIE YCIYT'M IO  BOIpOCaMm
IIPUMEHEHNS] POCCUICKOTO 3aKOHO/IATENbCTBA B
chepe TpPYIOBBIX OTHOIIEHHWH U CTaHAApPTOB
OyXTaJTepCKOro U HaJIOTOBOTO yYeTa.

2.5.4.  OcylecTBIsATh  PETUCTPALUIO U
MepPEePETUCTPAINIO BO BHEOIOKETHBIX (hOHIAX,
a TaK)Ke CHATHUE C y4yerTa.

2.5.5. Oxa3piBaTh copeicTBUE B O()OpMIICHUH
HEOOXOIUMBIX ~ JOKYMEHTOB Ul  pacueTa
nocoOus 1Mo BPEMEHHOM HETPYHAO0CIOCOOHOCTH
IIPU IPOU3BOJCTBEHHOMN TpaBMeE.

2.5.6. Tlpow3BOoOuTh pacyeT EXKEMECIIYHOTO
mocoduss MO yXxoay 3a pebOeHKOM [0
JOCTH KEHMS 1,5 neT.

2.5.7. Oka3blBaTb ~ HMHBIE  YCIYIM B
COOTBETCTBMM C YCTABHBIMHM JOKyMEHTaMH
Ucnonuutens ¢ ommatod 1o Tapudam
Hcnonuurens.

2.6. Ucnionautens pazMeniaetT HHGHOPMAILIHIO O
HOBBIX YCJIyTrax Ha CBOEM O()HIIMAIILHOM CaiiTe
a0 coobmaer 3akazuMky Mo (¢akcy Win

UIEKTPOHHOM IOYTE.

3. IIpaBa u 00513aHHOCTH 3aKa34ynKa

3.1. IlpoBepsTb XOA ¥ KauecTBO pabOTHI,
BBIIOTHSIEMOM Ucnonaurenem, HE
BMEIINBAsACH B €TI0 JICITCILHOCTD.

3.2. OTKa3arecsi OT MCIIOJHEHUS 00s3aTelIbCTB

2.5.3. Provide the Customer with information
services regarding questions of application of
Russian legislation in the sphere of labour
relations and accounting and tax accounting
standards.

2.5.4. Perform the registration and re-
registration in extra-budgetary funds, also the
removal from registration.

2.5.5. Render assistance in the issuance of
documents required for the processing of a
temporary sickness certificate related to an
industrial injury.

2.5.6. Perform calculation of the partially
compensated childcare leave for a period of 1.5
years.

2.5.7. Provide any other services upon the
Customer’s request, based on the payment

according the Contractor’s rates.

2.6. The Contractor presents the information
concerning new services on its official website
and communicates them to the Customer by fax

or via e-mail.

3. Rights and duties of the Customer

3.1. Control the course and the quality of works
performed by the Contractor, without
interfering in its activities.

3.2. Refuse the execution of its duties according
to this Contract, having informed the Contractor
in written no latter than two months before the
proposed termination of the Contract and under

the condition of settlement of accounts with the
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nmo HacrosimeMmy  JloroBopy, MHCbMEHHO
coobmuB 00 sToM McmomHuTento HE MeHee
YeM 3a JIBa Mecsla JI0 JaThl MPEeArnoaaraeMoro
pactopxeHust JloroBopa u TpU  YCIOBUH
MIPOBEICHHSI B3auMopacueToB ¢ VMcnonnurenem
3a OKa3aHHBIE YCIIYTH.

3.3. Co0Omronarh 3aKOHOAATEILCTRO,
nenctayroniee B Poccuiickoit denepanum.

3.4. OnnaumBare ycayru MHWcnomuurenss B
pa3mMepe U CpPOKH,  MPEIyCMOTPEHHBIE
HacrosiiuM JloroBopom (IIpunoxxenue Nel) .
3.5. HampaBnste HMcnomnuTento 3asBKH Ha
OKa3bIBa€MbIE YCIYT'H B MUCHbMEHHOM BHJE, 1O
(bakcy WM 1Mo >IEKTPOHHOU MoYTe.

3.6.

ITucemenHO UHPOPMUPOBATH

HUcnonaurens o  mnpueme  Ha

paboty
COTpYIHHMKA HE MO3JHEE JBYX paboumx JHEH ¢
MOMEHTA Hayasia ero paboThl.

3.7. ITucemenHO UH(POPMUPOBATH
HcnonHauTens o qare v NpuuuHE PACTOPKEHHS
TPYAOBOTO JIOTOBOpa C COTPYJHHKOM He
MO37Hee TpeX padoumx JHEH 10 YBOJBHEHHS
COTpPY/IHHUKA.

3.8. Ilpou3BomuTh BBILIATHI MO 3apaOOTHOU

iare, OTILyCKHBIM, pacyerawm,
NPEAYCMOTPEHHBIM TPU  YBOJBHEHHUH, U
IPOYUM HAYUCICHUSIM B CPOKH,
YCTaHOBJICHHbIE NeNCTBYIOIIUM

3aKOHONATENhCTBOM. B TedeHme 3-x paboumx
nHel coobmars Mcnonaurento o hakTH4ecKux
Jarax — IEpPEeYUCIICHUM  COTpyJHUKaM  IIO
Ka)KI[OMy BUAY BBIIIJIATHI.

3.9. ExxeMecssyHO, HE ITO3JHEE, YeM 3a IIATh

Contractor for the services provided.

3.3. Abide by the legislation of the Russian
Federation. This is subject to the exemptions
available to Diplomatic Missions.

3.4. Pay the services of the Contractor in the
amount and in the dates foresaw in this Contract
(Appendix Nel).

3.5. Forward service requests made in writing

by fax or e-mail.

3.6. Inform the Contractor in writing about the
hiring of a employee no later than within 2
(two) working days after the date of his work
commencement.

3.7. Inform the Contractor in writing about the
date and reason of termination of the
employment agreement concluded with the
employee no later than within 3 (three) working
days before the employee’s dismissal.

3.8. To make payments on salary, vacation pay,
estimates, stipulated at the resignation
according to the deadlines established by the
applicable law. Within 3 working days from the
date of payment inform the Contractor of actual
days of remittance to employees on each type of

payment

3.9. Provide the Contractor on a monthly basis
but no later than within 5 (five) working days
before the wage payment date and planned
other payments (vacation, travel expenses,

dismissal etc.) date with the written information
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pabouux AHEH M0 BHITLIATHI 3apaO0THOM TIIaThI
U IUIAaHUPYEMBIX MPOYUX BHIIIAT (OTIIYCK,

KOMaHAUPOBOYHBIC, YBOJIbHCHUC n

T.J.)

MMACEMEHHO HAIpaBJIATh HcnonHuTenio
CBeJIeHHs 000 BCeX BBIILIATAX, HAYMCIIEHHBIX B
MOJIb3y COTPYIHHKOB IO BCEM OCHOBaHHSM, a
TaKkxke 000 BCEX YIEp)KaHHAX, C YKa3aHHUEM
dbamMuuu, WMEHH,

OTYECTBA  COTPYIHHUKA

(OTTHOCTRIO Ha PyCCKOM SI3BIKE).

Pacimm¢poBbIBaTh BBIIUIATHI 110 UX BUAM.
3.10. [IpenoctaButh MIPEICTaBUTEIIIO
VcnonHuTens JOBEPEHHOCTb Ul 3aBEPEHMS
MOAMHUCHI0 YBEIOMJIEHUH O HEOOXOJUMOCTH
3a0paTh TPYJOBYIO KHHXKKY.

3.11. Jlns pacdera pasmepa mocoOust 1o
BPEMEHHOU HETPYIO0CIOCOOHOCTH M IMOCOOMS
no OEpeMEHHOCTH M poAaM MpPEACTaBIATH
VIcnonHUTENI0 JTHCTOK HETPYIOCTIOCOOHOCTH,
0(hOpMIIEHHBIH METUIIMHCKUM YUPEXIECHUEM B
YCTQHOBJICHHOM TOPSJKE, U MHbIE TOKYMEHTBI
HEOOXOIUMBIE Il pacyeTa CyMMBbI ITOCOOHS B
COOTBETCTBUM C 3aKoHOHaTesnbcTBOM PD, Ilpn
HECUaCTHOM CJIydae Ha MPOU3BOJCTBE - KOIHIO
cooOuieHust oraeneHuto PoHJa COIMAIBLHOIO
CTpaxoBaHUS [0  MECTYy  PETUCTpaIUH
3aka3zuuka. CooOlieHne 1O YCTaHOBIIEHHOU
(bopme HampaBisgeTcsl 3aKa34MKOM B OTJCIICHHUE
@®oH/ia B TeUeHHE CYTOK MOCJEe HECYaCTHOIO
cirydasi.

3.12. Jlna BeimonHenus McnomHuTenemM cBOMX
00s3aTeNBCTB 2.4.6. — 24.11,

o II.II.

about all payments accrued and payable for the
benefit of employees under any reason and all
deductions, subject to indication of a surname,
name, second name of the employee (in full and
in Russian language), and clarify the payments
according to types thereof.

3.10. Submit the Power of Attorney to the
Contractor’s  representative  required  for
certification of Letters of Notification calling
for an employee’s appearance in order to obtain
his Service Record Book.

3.11 Submit sickness or maternity leave
certificates and other documents issued by the
health care institution as appropriate, needed
for the calculation of a temporary incapacity
allowance by the Contractor, and in case of an
industrial accident — submit a copy of the Letter
of Notification to the address of a Department
of the Social Security Fund located within the
Customer’s place of incorporation. The Letter
of Notification drafted in the prescribed form
shall be forwarded by the Customer to the
respective Department of the Fund within 24

hours after the accident.

3.12. Provide the Contractor with the copies of
payment orders confirming the payment of the
copies of orders of payments, confirming the
transfer of insurance premiums to Tax Authority
Budget Codes Classification for each fund
separately and payment of industrial accident
insurance to Social Security Fund and copies of

orders of payments confirming transfer of
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npeaoCTaBIATh HcnomauTento KOITNH

IIJTIaTCKHBIX HOpyquHﬁ, MOATBCPIKAAOIINUX

NEPCUNUCICHUC CTPAaXOBbIX B3HOCOB Ha

Krnaccudukarop BromkeTHBIX Komnos
HAJIOTOBOH CITYXKOBI, OTAEIBHO IO KaXKIOMY
GboHIY U cTpaxoBoro tapuda OT HECYaCTHBIX
CIIy4acs DoHp

Ha IIPpOU3BOACTBC B

COIMaJIbBHOTO CTpaxoBaHUA u KOIIMH

IJIATeKHBIX  TIOPYYEHUM, TOATBEPKIAFOITUX
MepevyrciieHue Halora Ha J0XOAbl (PU3NIECKUX
JINL 110 Ka)KI[OMy yCTaHOBJ'IeHHOMy
3aKOHOMIaTEILCTBOM CPOKY, B TEUYCHHE TpexX
JHEW TocCJe yIuiatel, HO He no3aHee 10 dmcia
Mecslla, CIEeIyIOIIero 3a OTYETHBIM, a TaKXKe
coo0miarh BCIO HEOOXOAUMYIO WH(POPMALIUIO O
pacxofoBaHUU CpeAcTB (OHAA COIUATBHOTO
CTPaxoBaHMS 32 OTUYCTHBIN MECHIII.

3.13. Has

00s3arenseTB 0o I, 2.4.5.- 2.4.11 coobmarnb

BBIINIOJTHCHUA HNcnonnurenem

HcnonauTento MacTOpTHHIE JTAaHHBIC
COTpYAHUKOB ((pamMuiusi, UMs, OTYECTBO, Jara
pPOXACHUS, Cepusi, HOMEp IMacropra), aapec
peructpanu (¢ yKa3aHHEM  IOYTOBOIO
WHJIEKCA), HOMEpP CTPaxOBOTO CBHUETEIIHCTBA
[Tencuonnoro dhonma, MHH, Ilo corpymaukam
HE SBISAIOMUMCS TpaxkaaHamu PO — komuio
Pazpemienns Ha BpeMeHHOE npeObIBaHue 00

IMPOXKUBAHUC, KOIIUIO BI/IILa Ha >XKHTCJIbCTBO.

Kontpomnuposars aKTyaJbHOCTh
NPE/ICTABICHHBIX JaHHBIX.
3.14. [IpenocraBnath Hcnonnuremnto

JOBCPCHHOCTh JISI BBIINOJHCHHUSA MM CBOHX

individual income tax for each set by the
legislation term required for performance of the
Contractor’s obligations under the paragraphs
from 2.4.6.. to 2.4.11 within 3 (three) days after
the payment on or before the 10" of the month
following the reporting month, and provide the
Contractor with all required information
concerning the monthly application of money

from the Social Security Fund

3.13. Notify the Contractor about the personal
data of the Russian employees required for
performance of the Contractor’s obligations
under the paragraphs 2.4.5.-2.4.11, passport
data of the employees (surname, name and
second name, date of birth, passport number),
registration address (including the post code)
and number of insurance certificate given by
the Pension Fund, tax identification number.
For the employees, who are not citizens of the
Russian Federation- copy of the permission for
the temporary stay or living, copy of the visa
for living. Control the accuracy of the data
provided.

3.14. Provide the Contractor with the Power of
Attorney empowering him for the performance
of obligations under paragraphs from 2.4.6.-
2.4.9.

3.15. E-mail the information to the following

Contractor’s address: ...ooeeeeiieeiunenn....

3.16. On the moment of the conclusion of the

24




o0si3arenscTB Mo 1.1.2.4.6. — 2.4.9. Ha nmary
3aKITIOUCHHUSI IOTOBOPA.
3.15.

Harmpasnsats Hcnonuurento

UHPOPMAITUIO 1o KaJpOBOMY
AIMUHUCTPUPOBAHUIO ANEKTPOHHOM MOYTOU 1O
anpecy: ELovtsova@updk.ru

3.16. Ha MOMEHT 3aKkiIO4eHHus JOroBopa
Hcnonauremnto

npeaoCTaBUTh CITMCOK

KOHTaKTHBIX  JIMI, YIOJHOMOYEHHBIX Ha
nepefady ¥ rnojryueHue nHpopMaluu B paMKax
HCIIOJTHEHMSI HACTOSIILIEr0 JOrOBOpa, a TaKxkKe

azpeca dIEKTPOHHOM MOYThI YKa3aHHBIX JIULI.

4. ITopsinoxk 00MeHa TOKYMEHTAMM.

4.1. Exeromno mno omnucd McnomnHurenab
nepemaer 3aKazyuKy OTYETHBIE (OPMBI C
OTMETKaMU  BHEOIOKETHBIX  (OHAOB U
HAJIOTOBBIX OPTraHOB 00 UX MPUHSATHH, PACUCTHI

110 uroram

U Jpyrylo  JTOKYMEHTAIUIO
NESTeNbHOCTH 33 UCTEKIIUI EepHO.
4.2. Tlpu mnpueme CcOTpygHHKAa Ha padoOTy
3aka3uyMK B TEYCHHE JABYX pabOuMX JHEH
npegocTasisieT McnomHurento:

- IHUCbMEHHYIO 3adBKy Ha odopMmieHue
paboTHHKa;

- KOIIMIO TAaclopTa WU HHOIO JIOKyMEHTa,
Ilo

YIOCTOBEPSIOIIETO JTUYHOCTb.

COTPYJHUKAaM HE SBISAIOLIMMCS I'paXIaHaMU
P® - konuro PaspemieHuss Ha BpPEMEHHOE
npeObIBaHre OO0 MPOXKUBAaHKUE, KOMUIO Buma
Ha KUTENbCTBO. ;

- TPYIOOBYIO KHIDKKY, 33 HCKJIIOUEHUEM

Contract provide the Contractor with a list of

contact employees, empowered for the
transmission and reception of information for
the execution of the present contract, and also
email addresses of the here above mentioned
employees.

4. Documents exchange procedure
4.1. Yearly following the description the
Contractor transfers to the Customer the report
forms with notes of the extra-budgetary funds
and tax organs about their reception, calculation
and other documentation describing their
activity for the period terminated.
4.2. Following the hiring of an employee the
Customer shall provide the Contractor with the
following documents:

- Written request for hiring procedure;

- Copy of passport or any other identification
document confirming the identity. For the
employees, who are not citizens of the Russian
Federation- a copy of the permit for temporary

stay or living, a copy of the visa for living.

- Service Records Book unless the Employment
Agreement shall be concluded for the first time
or the employee shall be hired as a part-time

employee;

- Copy of an Employment Agreement;

- State Pension Insurance Certificate;
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CIIy4aes, Korza TPYZIOBOI JIOTOBOP
3aKJIKOYAETCSl  BIEPBBIE WM COTPYIHHUK
mocTtyrnaer Ha  paboTy Ha  yCIOBHAX
COBMECTUTENbCTBA;

- KOITMIO TPY/IOBOTO JIOTOBOPA;

- KONHMIO CTPaxOBOTO  CBUICTEIHCTBA
rOCYIapCTBEHHOTO ICHCHOHHOTO CTPAaXOBaHUS;
- KOMHUI0 JIOKyMeHTa 00 o00pa3oBaHUH, O
KBaJTM(PHUKALMU VI HAJHYUH  CIICIHATBHBIX
3HaHUH — TIPU TOCTYIUICHUH Ha pPadoTy,

3HAaHUU WM

TpeOYIONIyI0  CHEIHaTbHBIX
CIIELIMAIBHOM MTOATOTOBKH.

4.3. Ilocne monydeHWsi yKa3aHHBIX B 1.4.2.
nokyMeHToB VcromHuTens opopmiiseT mpukas

0 IIpueMe Ha PaboTy U JTUYHYIO KaPTOUKY.

4.4. 3a Tpu pabouyumx HOHS N0 YBOJbHCHHUS

COTpYIHUKA 3aka3z4unk HamnpaBJseT
Wcnonuurenro muceMo ¢ YKa3zaHuceM JaTbl U
IPUYUHBI YBOJIbHCHUA, 3asABJICHUC COTPYAHHKA
00 YBOJBHEHHU TIO COOCTBEHHOMY >KEJIaHHIO,

apyrue JIOKYMEHTBHI,

MOTBEPKAAIOIINE

MMPaBOMOYHOCTH YBOJIbHCHUA.

4.5. TIlpm mnoaydyeHWH JOKYMEHTOB 00

YBOJIbHEHUH Hcnonuurens oopmser

MIPUKa3.

5. CroumocTh Hcnonnurens,

yciayr

MOPSAI0K M YCJIOBHS PacyeToB

5.1. Croumocts yciyr UcnonHuTens, mopsaok

U YCJIOBHS pacyeToB ykazaHbl B IlpumoxxeHuu

- Copies of certificates, diplomas or any other
documents confirming qualification or special
skills should a person be hired for a job

requiring special skills or training.

4.3. The Contractor shall prepare the Order on
Hiring of an Employee and a Personnel Record
Card upon receipt of the documents specified in
paragraph 4.2 above.

4.4, The Customer shall forward a Letter
specifying the date and reasons of dismissal to
the Contractor, as well as the Employee’s Letter
of Resignation from the Position due to a Desire
to Terminate his Employment, other documents
confirming the validity of dismissal not later
than within 3 (three) days before the
Employee’s dismissal.

4.5. The Contractor shall draft the Order of

Dismissal upon the receipt of documents

5. Cost of Services of the Contractor and

Settlement Procedure

5.1. The cost of services of the Contractor and
the settlement procedure are described in the
Appendix Nel to the present Contract being its
integral part.

5.2. Payment under the present contract are to

be performed in Russian rubles.

6. Liability of the Parties
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No 1 k nHacrosimiemy JloroBopy, SBIISIIOIIEMCS
€ro HEOTHEMJIEMOM YaCThIO.
5.2. Pacuersl mno HactosmeMy JloroBopy

BeyTCs B pyossix PO

6. OTBEeTCTBEHHOCTDH CTOPOH

6.1. Vcnomuutens 00s3yeTCcsl BECTH KaJIpOBOE
aJIMMHUCTPUPOBAHUE B o0beme,
MPeIyCMOTPEHHOM HacTosmuM JloroBopom, B
COOTBETCTBHUHU c TpeOOBaHUSIMHU
3akoHogarenbcTBa Poccniickoit denepaunu. B
Cllydae BBISBJICHUS HapyLIEHUH B BEICHHUU
KaJpOBOTO aIMUHHUCTPUPOBAHMUS,

OTBCTCTBCHHOCTD HECET Hcnonuurens.

OtBeTcTBEeHHOCTH McronHuTens He HaCTynacT,

€CAM  OTU  HapylleHUs  BBIABICHBI 110
o0s13aTeNnbCcTBAM, HE BXOAALIMM B PaMKH
JEWCTBUS  HACTOALIETO  JOTOBOpa  W/HMIIHU

MIPOM30ILIN 110 BUHE 3aKa3uHKa.

6.2. Ilpu HapymeHnun 3akazyukoM 11.3.7

OTBCTCTBCHHOCTb 34  3aJCPIKKY pr,Z[OBOﬁ

KHWKKH,  YCTaHOBJIECHHYIO B  CyleOHOM

MOPSIZIKE, HECET 3aKa3uuK.

6.3. Hcnomnutens HECET OTBETCTBEHHOCTH
nepen 3aKa34ynKoM 324  TOYHOCTh H
CBOEBPEMEHHOCTh COCTaBIICHUS H
Hpe[[CTaBJICHI/IS[ OTYCTHOCTH, )51 O65[3y€TC§I
BO3MECTUTh 3aka3unKy pEeaJIbHBIM,
JOKYMEHTAJIbHO  TOATBEPXKACHHBIN  ymiepo,
MOHECEHHbIM  3aKa3uMKoM B  pe3yabTare
HapyIIEeHU Hcnonaurenem CBOHUX
00513aTENLCTB.

6.1. The Contractor shall undertake to keep the
personnel records to the extent provided by the
present Contract and in accordance with the
requirements of legislation of the Russian
Federation.

The Contractor shall bear liability for any
violations in keeping of the personnel records.
The Contractor shall not bear any liability if
these violations are committed concerning
obligations, not entering into the frames of the
present contract and/or were due to a fault by

the Contractor.

6.2. Should the paragraph 3.7 be violated by the
Customer he shall bear liability for the delay in
return of a Service Records Book determined in
a judicial proceeding.

6.3. .The Contractor shall bear liability before
the Customer for the accuracy and timeliness of
accounting and shall undertake to indemnify
actual documentary confirmed damage incurred
by the Customer as a result of a breach of

obligations committed by the Contractor

6.4. The Contractor will make all effort to seek
information and remind the Customer for the
same in timely manner. Should the Customer
fail to provide data set forth by the paragraphs
3.8.-3.14. of the present Contract or provide the
same

incompletely or untimely despite

reminders the Contractor shall not bear any
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6.4. B cnydae He MpeaoCTaBICHUS, HE TIOJTHOTO

WIM  HECBOEBPEMEHHOTO  MPEAO0CTaBICHHUS
3aKa34uKoOM CBEIECHUH, IPEIYyCMOTPEHHBIX IL.II.
3.8.-3.14. HACTOSAIIETO HoroBopa,
HcnonHutens He HECET OTBETCTBEHHOCTH 3a
MPaBWJIBHOE COCTABJICHHE OTYETOB WM UX
CBOCBPEMEHHOE MPEIOCTABICHHE.

6.5. 3a mHapymieHHMe CpoKa OIUIaThl YCIYT,
YCTaHOBJIEHHOTO  HacTosmmMm  JloroBopom,
3aka3zuuk 00s3yeTcs yIIaTUTh TICHH B pa3Mepe
0,1% or cymmbl TUIaTeX)a 3a  KaXAbINA
O0aHKOBCKHMI JE€Hb NPOCPOYKH, HO He Oomee
10% oT cyMmbl, MNOMJIEKAIIEH oOriare, B
Clly4ae BBICTABIEHHOUW MPETEH3UH CO CTOPOHBI
HUcnonuurens.

6.6. CTOpOHBI HE HECYT OTBETCTBEHHOCTH APYT
nepen IpyToM

npu HACTYIUICHUU

00CTOsITENIHCTB HCHpeO)IOJ'II/IMOI\/’I CHIJIBI.

CTOpOHa, OKazaBmasACia HE€ B COCTOAHHUU

BBIIIOJIHUTH CBOU 00s3areNbCTBa o
HacToseMy JloroBopy, TO0KHA W3BECTHTH 00

3ToM Jpyryio CTOpoHy.

6.7. Bce cnopbl, KOTOpbIE MOTYT BO3HHKHYTb

DY  BBIOJIHEHUM  YCJIOBHUH  HACTOSLIETO
HoroBopa, CtopoHbl OyayT pemarb IyTeM
neperoBopoB. Ilpu He AOCTHMKEHHHU COIVIacHs
Mmexay CropoHamu criop OyIeT pa3pelarbcs B
CynleOHOM TMOpSAKE B  COOTBETCTBUU  C
3aKoHonarenbCTBOM Poccuiickont @enepanuu.

6.8. Ilpu pacTtop>keHHWH HACTOSIIETO JIOrOBOpa

CTOpOHBI HE OCBO60}K,I[aIOTC$I OT BBIIIOJTHCHUA

liability for incorrect drafting of reports or their
timely provision, and also for their correct and
timely provision.

6.5. For infringement of term of the fee
established by the present Contract, the
Customer undertakes to pay fines at a rate of
0,1 % from the sum of payment for each bank
day of delay, but no more than 10 % from the
sum which are subject to payment, on the basis
of the exposed claim from the Contractor.
Similarly, if some work is not done in timely
manner by Contractor, the Customer can levy a
fine on the Contractor up to 10% of the monthly

claim payable to the Contractor on each

instance.

6.6. The Parties shall not bear any liability
before each other in case of intervention of the
circumstances beyond the Parties’ reasonable
control including fire, natural disaster, military
operations, alterations in legislation in force and
any other circumstances beyond the reasonable
control of the Parties. The Party failing to
perform its obligations hereunder shall notify
the other Party thereabout.

6.7. All disputes hereunder shall be settled by
way of negotiations. Otherwise the disputes
shall be solved in court following the legislation

of the Russian Federation.

6.8. In the case of termination of the present
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00513aTeNbCTB, BO3HUKIINX B MEPUOJ ACHCTBUS
HacTosimiero Jlorosopa.

7. Cpoxk neiicrBusi /loroBopa

7.1. JloroBop 3akiiO4eH Ha MEPUOI C «  »

20l rmo« »

20 r

7.2. B cnyudae ecnu 3a 30 AHE#l 10 OKOHYaHUs
cpoka JeiicTBus HacTtosiuero JloroBopa Hu
OHA W3 CTOPOH B IHCBMEHHOM BHJE HE
BBIPA3UT CBOETO HAMEPEHUS O PACTOPKECHHUH
JloroBopa, 10 Hacrosmmii JloroBop cuuraercs
IIPOJIOHTMPOBAHHBIM Ha KaXKIbIN
MOCIEAYIOMNA KaJeHIapHbIN TO/1.

8. [Ipouue ycaoBust

8.1. CropoHbl IEpecMaTpPUBAIOT MOJOKEHUS
HACTOSIIETO Jorosopa B ciydae
CYIIECTBEHHOI'O M3MEHEHUs 00beMa, MepeyHs

1 KOJIMYCCTBA OKa3bIBACMBIX YCIIYT.

8.2. Bce wu3MeHeHMs H JOIIOJHEHHS K
HACTOSIIEMY JloroBopy odopmitsroTCS
MMHUCHMEHHBIM coramieHueM CropoH,
SIBJISTFOILIIMCSI HEOTHEMIIEMOM YaCTBIO

Hacrosero Jlorosopa.
8.3. 00s13y10TCSl  MTH(POPMHUPOBATH

00

CropoHbI
IpyT MUCbMEHHOU  (opme

HU3MCHCHHU aIpEeCOB U [JpYyrux PpCKBHU3UTOB

apyra B

CropoH B 3-X AHEBHBIN CPOK.

8.4. Ilo Bompocam, HE OTpaK€HHbIM B

HACTOSIIEM Horosope, CropoHnsl
PYKOBOZACTBYIOTCSI HOpMaMH 3aKOHOJATENHCTBA
Poccuiickoit @enepanun.

8.5. Hacrosmmii JloroBop cocTaBieH B JIBYyX
HK3EMILISIPAX,

UMCIOIUX OJMHAKOBYIO

contract Parties are not freed from their
obligations, arising during the period of validity
of the present Contract.

7. Contract Term

7.1. The Contract shall come into effect on

and expire on

7.2. In a case if 30 days prior to the termination
of period of validity of the present Contract any
of the parties in written form will not express
the intention about the Contract cancellation the
present Contract is considered prolonged for

each following calendar year.

8.0ther conditions
8.1. The Parties shall review the terms of the
present Contract in the case of important

changes in volume, list and quantity of services

provided.
8.2. The Tender Document shall remain an
integral part of the Contract. All the

modifications and additions to the present
Contract are officials by a written agreement of
the Parties, which are an integral part of the
present Contract.

8.3. Parties shall immediately inform each other
in written about changes of notification
addresses and other payment instructions in 3-

days period.

8.4. For questions not described in the present
Contract, Parties follow the norms of legislation

of the Russian Federation.

29




IOPUIMYECKYIO CHITY, IO OJHOMY 3K3EMIUIIPY
s Kaxoi u3 CTOpoH.

8.6. JloroBop coOCTaBlleH Ha pYCCKOM U
aHTIIMHACKOM SI3BIKaX B ABYX OK3CMILIAPaAx.
Bepcust moroBopa Ha pycCKOM SI3bIKE SIBIISIETCS

OCHOBHOII.

9. PekBU3UTBI CTOPOH

HUcnonnurenn

OI'VIT I'masYnAK npu MU/ Poccum, 119034,
r.Mockaa, yn.[Ipeuncrenka, 1.20

Ounmuan OI'VII TnasYnAK npu MU Poccum
¢upma «MHIpEeaKagpe»,

119034, rMocksa, Kypcosoii niep., a.9.

HHH 7704010978, KIIII 770443001, p/c
40502810100350000001 B bank BTBH (ITAO),
BUK 044525187, x/c 30101810700000000187

Hupekrop ¢pupmbl «Muanpenkaaps» [masYn/IK
npu MUJI Poccuun

IMonnmuce M.1I.

3aKa3zuuk

8.5. This Contract is made in two original

copies being equally valid one copy for each

Party.

8.6. This Contract is signed in two originals,
each in English and Russian languages. In case
of diversion of interpretation, the English text

shall prevail.

9.Notification Addresses and Payment

Instructions

The Contractor

A. Registered Address:

Bl Bank Details:

C. Contact Person/ Contact Details:

Signature L.S.

The Customer

A. Registered Address:

Bl Bank Details:
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C. Contact Person/ Contact Details:

['maBa npencraBuTeENBCTBA

Tlonmuce m.1I.

Head of the Representative Office

Signature L.S.
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IIpuiaoxenne Ne 1

K [lorosopy ot

I. MockBa

« »

20

1. Croumocthb HUcnoannrens,

yciayr
NMOPSJIOK M YCJIOBHUSI PacyeToB
1.1. 3akazumk omnayuBaer HMcnomaurenro,

OKa3aHHBIE TI0 JOTOBOPY YCIYTH U3 pacyera:

1.1.1. 1o BEICHUIO KaJIpOBOTO
aIMUHUCTPUPOBAHUSI B  COOTBETCTBUU C
n.2.4.1.  Hacrosmero  porosopa  PVYb.

B T'0J] 3@ KaX/10T0 COTPYJHHKA;
1.1.2. Tlony4yenue kBaIu(UIUPOBAHHOTO
ceprudukara s oOMeHa IEKTPOHHBIMU
JIOKYMEHTaMH B CHCTEME JOKyMEHTOO000poTa

10 TCJICKOMMYHHUKAIIMOHHBIM KaHaJlaM CBA3U

1.1.3. 3axmoueuue Cormamenus ¢ [IOP 00

OoOMEHE DIEKTPOHHBIMH JOKyMEHTaMH B
CHCTEME JIEKTPOHHOTO JOKyMEHTO000pOoTa 1O
TEIICKOMMYHUKAIIMOHHBIM KaHajaM CBSI3U —

PYb. .............. €IMHOBPEMEHHO.

1.1.4. BbITIONIHEHHE KOMIUIEKCa (PUHAHCOBBIX
yCIyT B COOTBETCTBMM C TM.0O. 2.4.5.,
2.4.6.,2.4.7.-2.4.10.,  2.4.11.  HacTosIIEro
noroeopa PYb ...l . 3a OJHOTO

4eJl. B MecsIy;
1.1.5. pacder pa3mepa mocodust o BpeMEeHHOMH

HETPYIOCIOCOOHOCTH B COOTBETCTBUU  C

1.2.4.4. nactosimero norosopa — PVYb......
pacyer;

1.1.6. oka3anue coneicTBUS B OQOpPMIICHUU
HEOOXOIUMBIX  JOKyMEHTOB

Ui pacyeTa

JUCTKA HETPYAO0CIIOCOOHOCTH pu

Appendi
x Nel

to the Contract of

city of Moscow

« » 20

1. Cost of Services and Settlement Procedure
1. The Customer shall pay to the
Contractor during all the duration of the
Contract the services provided to the following
amount:
1. keeping of personnel records
according to item 2.4./ of the present Contract,
cost for each employee:

per  year

1.1.2. Receipt of the qualified certificate for an
exchange of electronic documents in system of
document flow on telecommunication channels

for a year: RUB

1.1.3. Conclusion of an agreement with PF of

Russia about the exchange of electronic

documents in the electronic document

management system by telecommunication

communication channels as a one off payment:
1.1.4. the provision of the package of financial
services according to points 2.4.5., 2.4.6.,2.4.7.-
2.4.10.,, 2.4.11, of the present Contract per
employee per month: RUB ...........
1.1.5. calculation of the allowance for temporary
work incapacity according to item 2.4.4. of the
Contract calculation: RUB

present per
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HpOPI3BO,[[CTBCHHOI>i TpaBMC B COOTBCTCTBUU C

I 2.5.5. HACTOSIIIETO JIOTOBOpA-
PVb...ccoeee. ;
1.1.7.  odopmiieHne  JOKYMEHTOB s

MIOJIy4eHHUSI CTPAxOBbIX CBHUIETEILCTB [IDP -
PYb............. 3a CTPaxOBO€ CBUIETEIHCTBO B
COOTBETCTBHH C I1.2.5.1;

1.1.8. pacyer exeMecSYyHOro TMOCOOUsl TI0
yXofay 3a peOeHKOM 10 AOCTHXeHus 1,5 et B
COOTBETCTBUM ¢  1.2.5.6.  HACTOSIIETO
noroopa- PVYbh.......... 3a pacyeTr Mo OJHOMY
COTPYAHUKY;

1.1.9. moaroToBka M caada yTOYHEHHBIX (OpM
ordyeTHOCTH - PVYbB.......... 3a omHy (Qopmy
OTYeTa 0 KaXKJI0My OTYETHOMY NEPHOAY;
1.1.10. cocraBieHne | MPEAOCTABICHHE B
HaJIOTOBbIE OpraHsl CBEJICHUH 0
CPEHECTIICOYHOM YHUCIIEHHOCTH COTPYIHUKOB
3Jaka3uuka B  COOTBETCTBMM ¢ 1.2.5.2.
Hacroswero gorosopa— PYb...........

1.1.11. 6naHK TPyHOBOW KHMXKH, BKJIAJIBII K

1.2. HcnonHuTtenb HanpapiseT 3aKazdyuKy
cueTa 33  OKa3aHHble  YCIyI'M  4epe3
YIOJIHOMOYEHHOI'O COTPYJHHUKA 3aKa3uuka, Io
(akcy Wi 10 3IEKTPOHHON TOYTe.

1.3. CrouMocCTh yCIOyr yKa3aHa C Y4Y€TOM
HAC.

1.4. Omutara yCIIyr B pasmepe,
npexycMorpenHom B 1.1.1.1  HacTosmiero
[Ipuiioskenus, NpOU3BOIUTCS U B CIy4ae, €ClIN
3aKa34ynK HE OCYLIECTBIIII B TEUEHUE KaKOIo-
b0  Mecsna  omepanuii,  TpeOyromux
KaJpoBOro yuera. B cilydyac yMeHbIIEHHS B
KaKoM-JIN0O Mecsle KOIMYEeCTBAa OIepanui,
TpeOyIOIKUX KagpoBOrO Yydera, CTOUMOCTb

YCIyT B CBA3U C 3TUM HC YMCHLIIACTCA.

1.5. Croumocts ycayr HcnomgHurtens 1o

1.1.6. help for the issuance of necessary
documents for the calculation of the sickness
certificate in the case of industrial injury

according to item 2.5.5. of the present Contract

1.1.7. issuance of documents for the reception
of insurance certificates of the Federal Pension

Fund per insurance certificate: RUB..........

1.1.8. calculation of the maternity leave (less
than 1,5) according to item 2.5.6. of the present
Contract per calculation: RUB..............

1.1.9. .preparation and submission of précised
declarations per declaration of report for each
reported period: RUB..................

1.1.10. Draft and present to the tax authorities
information about the number of employees of
the Customer according to item 2.5.2 of the

present Contract : RUB..............

1.1.11. form of the Work Records Book and
Inserts in it-RUB...............

1.2.The Contractor sends to the Customer bills
for the provided services through an employee
of the Customer, by fax or by email.

1.3 The cost of the services is indicated

including VAT.

1.4. Fee in the size provided in item 1.1.1 of the
present Appendix, is made and in case the
Customer didn't carry out within any month of
the operations demanding the personnel account.
In case of reduction in any month of quantity of
the operations demanding the personnel account,
cost of services in this connection doesn't

decrease.
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HacToAEMY JOTOBOPY YCTAHABJIMBACTCA B
yKa3zaHHOM pasMmepe 110 31 aexadbps 2020 roaa.

Ha xaxnplii mocnenyronuid rox CTOUMOCTH

ycnyr  McnomHurtenss 1o HACTOSIIEMY
ZIOTOBOPY TIOIJIEKUT €XKETOAHOMN
KOPpPEKTHUPOBKE Ha  BEJIMYMHY  HMHJIEKCa
MOTPEOUTETHCKHIX 1IeH (MIILY), K
MpeabIIyIeMy rony, OTIpe/IeTICHHOTO
roCyl1apCTBEHHBIMU CTaTUCTUYECKUMHU
opranamu  Poccuiickori ~ ®enepanuu  3a

MpoIeAIHi Toa (Iexkabpb MPOIIEANIETo ToIa
K JeKaOpIo0 MpPEeIIIeCTBYIONIETO MPOIIeAIIeMY
rofy.

1.6. CTouMOCTb yCIIyT MOKET OBIThH
MePECMOTPEHA 1O COTIAIIEHUIO CTOPOH B
CBSI3U C U3MEHEHHUEM IIEH Ha PBIHKE
MPEIOCTABISEMBIX YCIIYT, YMEHBIIIEHHEM
(YBETMYEHUEM) YUCIIEHHOCTU COTPYJHUKOB
3akazumka, CylmecTBeHHOTO H3MEHEHUS
o0beMa, IEPEeYHs ¥ KOTMYECTBA OKa3bIBAEMBIX
YCIIYT.

1.7. CTouMOCTb yCIIyT 10 HACTOSALIEMY
JIOTOBOPY OTpa)kaeTcsl B AKTaxX OKa3aHHBIX
YCIIyT, COCTABJICHHBIX Ha JaTy UCIIONHEHUS
ycnyru. Cuer-(hakrypa nmpeaocTaBiseTcs
BMecTe ¢ AkTtoM. Eciu B Teuenne 10 guel ¢
JIaThl BRICTABIICHUSI AKTa Ha OKa3aHHYIO
ycIyTy 3aKka3uuk He MPeAbsBIsSeT
HcnomHuTennto MuCbMEHHBIX TPETEH3UH 110
Ka4eCTBY YCIYT, TO yCIyTra CAUTACTCS
OKa3aHHOH, a AKT MOIIIUCAHHBIM JAaTOH
cocTaBleHusl. AKTBI 32 OKa3aHHbIE YCIIyTU

BBICTABIIIOTCS B PYOIIsX.

1.8. Omnara yciayr mpou3BOIUTCS 3aKa3uuKOM
Ha OCHOBAHMH BLICTABISIEMBIX VCITOMTHUTEIIEM
cuetoB B TeueHue 30 pabouux gHEH C

MOMCHTA BBICTABJICHUA CUCTA.

1.5 The cost of the services provided by the
Contractor for the present contract is established
to the indicated amount till the December, 31,
2020. For each following year the cost of
services of the Contractor for this Contract is
adjusted to inflation (CPI), to the previous year,
as established by the State statistical organs of
the Russian Federation for the previous year
(December of the last year to December of the

previous year).

1.6. The cost of services can be changed on the
basis of the agreement of parties due to changes
of prices on the market of provided services,
reduction of the number of employees of the
Customer, important reduction (increase) of the
number of the employees of the Customer,
important changes of the volume, range and
quantity of services provided.

1.7. For all the services provided under the
present Contract Acts are established, issued on
the date of the provision of the service. The
Invoice is sent together with the Act about the
provision of the services. If during the period of
10 days from the date of the Act for the service
provided the Customer does not present to the
Contractor written reclamation for the quality of
services provided, the service is considered as
provided, and the Act signed by the date of
drafting. Acts for the provision of services are
presented in rubles.

1.8. The payment of the service is performed by
the Customer on the basis of the bills issued by
the Contractor 30 working days from the
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1.9. Orurara

yciayr

OE€3HAINYHBIM IyTEM HA pPACUYETHBIM Cuer

IMPOU3BOAUTCA

Ucnonuutensa. Ormnata komuccuu  OaHka
MIPOM3BOAMTCS 32 CYET 3aKa3yhKa, B TOM YHUCIIe
OaHKa-KOPPECTIOHIEHTA.

1.10. Ieperutata 3a OXHU YCIIyTH MOXET OBITH
3auTeHa lcmonHuTeneM B cYeT YIUIaThl 3a

JpyTHe YCIIyTH UM BO3BpallleHa 3aKa3uuky.

2. Croponsl no /lorosopy

Hcnoanurteinb

Iloamuce M.1I.

3aka3unk

Tlonmuce m.o.

moment of the issuance of the bill.

1.9. The payment of the service is performed on
the settlement account of the Contractor. The
payment of the commission to the bank is
performed by the Customer, including the
correspondent bank.

1.10. Overpayment for some services can be
accounted by the Contractor either by way of
payment of other services or refund to the

customer.

2. The parties under the Contract

Contractor

Signature L.S.

Customer:

Signature L.S.
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